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Phu luc IT
HUONG DAN
PANG KY TAI KHOAN TREN CONG DICH VU CONG QUOC GIA
Cong dan/ Doanh nghiép co thé dang ky tai khoan bang Sim ky s6, USB ky s6 hoic
Cong dan c6 thé dang ky bang thué bao di dong, Bado hi€ém xa hoi, Buu di¢n Viét Nam.
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1.1. Pang ky tai khoan bang Thué bao di dong (Chi danh cho cong dan):

* Luu y: Thué bao di dong dung dang ky tai khoan phai la thué bao da dugc dang
ky chinh chu
[.1.1.1 Quy trinh thuc hién:

- Budc 1: Tai man hinh Trang chu click chon “Péang ky” tai vung 1

- Bud6c 2: Tai man hinh “Chon phuong thirc dang ky”-> Chon db6i twong dang ky
tai khoan la “Cong dan” tai vung 3( Chu y: Dang ky bang thué bao di dong chi danh cho
Cong dan)-> Cong dan Chon “Thué bao di dong” tai vung so 4.

CSNG DT ET LT AP (U TCh T ST
P O, i e G Tire i i e e e FTaGE T, sraE o
> Srwca oy
rLaE b cFeoa e fcE e Ehelre S ko
- S S Doarmbh o i e

= B N e L ==

PCSHac iy e S Traarneas B (ileeal 2
T I = e wsws Hiesre
.jﬂ:—-',:‘.wg A =

S FTirE e oS oo (LS =)

@ =
(EEE=3_"JS ]

E=LE e B =

[.1.1.2

- Budc 3: Tai man hinh Ping ky bang thué bao di dong-> Cong dan nhap
hop 1€ cac thong tin dang ky( Cac truong c6 dau * do 1a cac truong bat budc)
tai vung s6 6 sau d6 nhan “Pang ky” tai ving s6 7.



Cht y: Hé théng s& dung CMT hoic CCCD dé kiém tra tai khoan c6 ton tai hay
khong, truong hop da ton tai tai khoan trén hé théng-> H¢ théng s& hién thi thong
bao khi ding ky, nguoi ding cé thé 1ay lai mat khau bang chtrc ning “Quén mat
khau” tai man hinh dang nhap hoac dén quﬁy giao dich léy lai mat khau hodc khiéu
nai khi khong s& hiru tai khoan.
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Budc 4: Cong d@n nhép ma OTP duogc gui vé sb dién thoaj dang va nhéan “Xac
nhan” tai Vl‘m,g sO 8. Néu chua nl}ér,l duoc ma OTP hoac hét thoi gian nhap OTP thi
Cong dan nhan “Gui lai OTP” d¢ lay lai ma OTP.
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XKac thuwec ma OTP

ME xSc thuc O& dugc gin qua ST
OS2 *=*0S85

Mhip ma OTF
L1
8 Ban chua nhan dudc ma? G lsi oTF

Budc 5: Tai man hinh nhap mat khéu, Cong dan nhap va xac nhan lai mat khéu sau do
nhan “Dang ky” tai viung s6 10 d€ hoan thanh Dang ky tai khoan.
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Chu y quy tdc dat mat khau: Su dung 8 ky tu trd 1én bao g@)m chit thuong, chit in hoa, sb
va ky tu ddc biét
Tai khodn dugc dang ky bdi Thué bao di dong s€ c6 mirc xdc minh 2( da dugc xac
minh bd1 nha mang)
1.2. Pang ky tai khoan bang Ma s6 BHXH (danh cho cong dan):
[.1.1.3 Quy trinh thuc hién:

- Budc 1: Tai man hinh Trang chu click chon “Péang ky” tai vung 1

- Bu6c 2: Tai man hinh “Chon phuong thirc dang ky”-> Chon ddi tuong dang ky

tai khoan 1a “Céng dan” tai ving 3-> Cong dan Chon “Béo hiém x3 hoi” tai ving s 4
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- Budc 3: Tai man hinh Pang ky bang Bao hiém xa hoi-> Cong dan nhap hop 1&
cac thong tin dang ky( Cac trudng co dau * do 1a cac trudng bat budc) tai ving sd 6 sau
d6 nhan “Pang ky” tai ving s6 7.

Chii y: Hé thong s& két ndi véi CSDL BHXH d¢ lay ra thong tin cua Cong dan va
so sanh DL tu BHXH v6i dir liéu Cong dan nhap vao,néu khdp thong tin, he thong
s& kiém tra tai khoan c6 ton tai hay chua dua vao CMT/CCCD dugc ldy tu hé thong
BHXH.



Truong hop da ton tai tai khoan trén hé thong-> Hé thong s& hién thi thong bao khi
dang ky, nguoi dung co thé 13y lai mat khau bang chirc ning “Quén mat khau” tai
man hinh ding nhap hodc dén quay giao dich 1ay lai mat khau hodc khiéu nai khi
khong sé hitu tai khoan. Truong hop dir liéu nhap 1én hé théng khong khop voi
CSDL BHXH thi h¢ théng s& dua ra thong bao khong ding ky duoc tai khoan.
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- Budc 4: ,Céng ,dén nhap ma OTP dugc gui vé s c'ijén thoai dang va nhan “Xac
nhan” t,ai vung s 8. Néu c}n{a nhan dugc ma OTP hoac hét thoi gian nhap OTP thi Cong
dan nhan “Gui lai OTP” dé lay lai ma OTP.
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- B}réc 5: Tai man hinh nh@p matvkhéu, Cong dan nhép va xac nhan lai mat khéu
sau d6 nhan “Pang ky” tai vung s6 10 dé hoan thanh Pang ky tai khoan.
Tai khoan dugc diang ky boi M sé BHXH sé& c¢6 mitc x4c minh 2 (d4 dugc xac
minh bdi co quan BHXH)
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Chu ¥ quy tic dat mat khau: Str dung 8 ky tu trd 1én bao gdm chir thuong, chit in hoa, s6
va ky tu dac bi¢t
1.3. Pang ky tai khoan bang Sim ky sd

1.1.1.4 - Déi twong thuc hién

Cong dan, Doanh nghiép

1.1.1.5 Piéu kién:

Cong dan/ Doanh nghié€p s6 htru Sim ky s0. Sim ky s6 dang hoat dong va dugc gin
vao di¢n thoai d€ san sang xac nhan Pang ky
[.1.1.6 Quy trinh thuc hién:

Truong hop dbi twgng thyc hién 1a Cong dan ( véi Doanh nghiép sé& thuc hién tuong
twr)

- Budc 1: Tai ving s6 1 man hinh Trang chu click chon “Pang ky”.

- Budc 2: Tai man hinh “Chon phuong thirc dang ky”-> Qhon dbi tuong dang ky
tai khodn 1a “Cong dan” tai ving 3-> Cong dan Chon “Sim ky s0” tai vung so 4
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- Bude 3: Tai man hinh déng ky bing Sim ky s0, Cong dan nhap S6 dién thoai cua
Sim va nhan Dang ky tai vung 5. Sau khi nhan Dang ky, h¢ thong guri xac nhan vé Sim ky
sO
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BPErang ky

Sim ky sd

Nhap s diéen thoai coda Sim ky sd.

- Mhap sd dien thoai
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BEAMNG KY

winagphone "

- Buéc 4: Cong dan “Xéc nhan” va nhip ma Pin tai Sim ky s6 (Ving 6)

ENaED 7781432

VINAPHONE

Nhap ma authentication PIN
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Chu y: DP6i v6i Cong dan, Hé thong s& dung CMT hodc CCCD dé kiém tra tai
khoan c6 ton tai hay khong, truong hop da ton tai tai khoan trén hé thong-> Heé
thong s& hién thi thong bao khi dang ky, nguoi ding c6 thé lay lai mat khau bang
chtic nang “Quén mat khau” tai man hinh dang nhap hoic dén quay giao dich lay
lai mat khau hoac khiéu nai khi khong so hiru tai khoan.




D6i v6i Doanh nghiép, hé thong sé& kiém tra trung tai khoan bang Ma sb thué caa
Doanh nghiép
Tai khoan dugc ding ky bang Sim ky s6 s& & mirc xac minh cao nhét 1a muc 3, twong
duong voi tai khoan dang ky truc tiép.

- Budce 5: Sau khi dugc xac nhan dang ky tai Sim ky s6, hé théng hién thij céc
thong tin ciia Cong dan duoc lay tir Sim ky s6, Cong dan nhan “Piang ky” tai ving 7 dé
hoan thanh “Pang ky”
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Chu y: Bdi v6i Cong dan khong bat budc nhap Email, d6i v6i Doanh nghiép bét
budc nhap email.

1.4. Dang ky tai khoan bang USB ky sb

1.1.1.7 @) Poi twong thwe hign:

Cong dan, Doanh nghiép

1.1.1.8 b) Diéu ki¢n:

- Cong dan/ Doanh nghiép s& hitu USB ky sd, ching thu trong USB ky s6 con han
va dang dugc str dung.

- USB dugc cam va thiét bi may tinh.

- Thiét bi may tinh duogc cai Driver USB ky sb

[.1.1.9 ¢) Quy trinh thuc hién:

- Budce 1: Tai man hinh Trang chu click chon “Pang ky” tai vung 1



- Bud6c 2: Tai man hinh “Chon phuong thirc dang ky”-> Chon d6i tuong dang ky
tai khoan 1a “Cong dan” tai ving 3-> Cong dan Chon “USB ky s6” tai ving s6 4
-
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K&t ndi. cung cap théng tin wva dich v cng moi lde, moi noi

BPang ky

wWdi lang chon phucng thldc Tana ke

- CoHmg dan Doanh nahigp
3 Co quan nha nudc

MEc minh mofc & trung binh (LAL2)
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Thusg bao Baoc hiEm Buwu Jién
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- Budc 3: Tai man hinh Ping ky bang USB ky s6-> Cong dan nhan Dang ky tai
vung sb 5
Truong hop thiét bi truy cap chua dugce cai Plugin-> Coéng dan/ Doanh nghiép click tai cong
cu ky dién tir plugin twong tmg véi thiét bi va cai 1én may tinh.
Trudng hop thiét bi chua nhan USB ky s6-> Cong dan/ Doanh nghiép thuc hién cai Driver
cho USB ky s6( Click vao USB-> Click Setup dé thyc hién cai dit) sau d6 nhan Pang ky.
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Ket nii. cung cag thdng bin va dich v odng mod e, mod noé

Bang k-,r

Taiwé va cai dat cing cuw ky Jién t trén
Windows & MacOS tai day. 5

PANG KY

Sau khi ding ky, hé thong hién thi thong bao cua USB ky sb tai ving sd 6 ->
Cong dan click “OK”
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Danh sach chirng thu sé

Chon chd'ng thu s& cda ban

LE MINH PHUOMG
Issuer: NEWTEL-CA w2
Valid From: 4/25/2019 to 4/24/2020

Click here to view certificate properties

Ok Cancel

Hién thi man hinh nhdp ma Pin cua USB k¥ s6, ngudi dung nhap ma pin va

Kig€rm tra ma PIk =
e Mac nhan ma PIM: 7
M3 PIM: ]

[ ST dung ban phim ao

; Hiy

- Budce 4: Tai h¢ thong Cong dich vu cong hiép thi cac thong tin cua Cong dan
duogc lay tor USB ky s0-> Cong dan dién email va nhan “DPang ky” dé hoan thanh ding ky
tai khoan.

Chi y: Truong email bat budc nhap doi véi tai khoan Doanh nghiép. Tai khoan
duoc dang ky bang USB ky s0 s€ ¢ murc xac minh cao nhat la mire 3, twong dwong voi tai
khoan dang ky truc tiép

I.1.1.10 Giao dién hién thi thong tin dang ky cua ca nhan
L 4
C GMNG DICH VIJ CONG QUOC GIA
3 Mt nod cung oo Sdng & W _u_ e ::"E Moy S, o ok
Bang ky
_ Chao ming ban &$&n v Céng Dich wu cing quic gia

LE MINH PHUCMNG
Mgy higu luc
A425,/2019

Mgay hét han

4242020
Ten T
MEWTEL-CA w2
Email
Bang céch nhip wao Bdng ky. ban Séng y vdi Diéu khoan, Chinh sach chia s& thdémng tin ola ching t&

Chu y: D6i v6i Cong dan hé thong sé dua vao CMT/CCCD dé kiém tra tai khoan
c6 trung voi cac tai khoan trén hé thong khac hay khong. D61 véi Doanh nghiép
kiém tra trung tai khoan s€ dya vao Ma s6 thué ciia Doanh nghiép
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[.1.1.12 Déi twong thue hién la cong chikc, vién chive co quan nha nwéc
Budc 1: Truy cép link :
http://portal.ca.gov.vi/KnowledgeSharing/Pages/TaiPhanMem.aspx

Tai cong cu hd tro tuong ing voi mdy tinh sau d6 cai dit cong cu vao thiét bi

Not secure | portal. vvn/Kr ing/Pages/TaiPhanMem.aspx > =B @ Paus
VGCACrypto_v1.0.0 B& thu vién hd trg tich hgp chir ky s6 32bit November 7, 2018
[ VsignPDF_3.1.7 Phian mém VsignPDF_3.1.7 Khac October 25, 2018
vSignPDF-Co quan Dang Phian mém VsignPDF cho co quan Dang 32bit October 4, 2018
vSign-Co quan Bang Phan mém Vsign che co quan Bang 32bit October 4, 2018
[ installrootca Stra 16i dudng dan ching thuc (B5i thanh 32bit September 13, 2018

file *.exe va chay)

» vgca_renew._tool_v1_1 Céng cu hd trg gia han chiing thu 6 (VGCA Khac July 19, 2018
Renew Tool)

QLTB_Tool_v1.1 Cong cy hd trg Ca quan quan ly thué bao Khac July 19, 2018
(VGCA QLTB Tool)
gcall-client-v2-x64-8.3 Trinh diéu khién thiét bi (Driver) GCA-01 64bit July 19, 2018
T gcall-client-v2-x32-8.3 Trinh diéu khién thiét bi (Driver) GCA-01 32bit July 19, 2018
I vgca-vsign-web BS cong cu k¥ 56 phuc vy lién théng (xac Khac October 16, 2017

thyic chéo) cac hé théng CA

Budc 2: Cam USB va truy cap hé théng Cong dich vu cong-> Chon “Co quan nha
nudc”-> Chon USB ky s sau d6 nhan “Dang ky:-> Sau khi dang ky, nguoi ding
xéac nhan cho phép dang ky va nhip ma Pin dé x4c nhan-> Hé thong load cac théng
tin tir USB ky s6

Dang Ky

Chao mung ban dEn vdi Cdng Dich wvu cing qudc gia

Tén td chidre

Cuc Ki€m soat thd tuc hanh chinh
Ngay hiéu Iuc

2/26/2020
Ngay h&t han

2/24/2025
Tén Ca

Co quan chung thuc so Chinh phu
Email

MNhap email cda bar
MNhap ma xdc thuc =
MNhEp ma x&c thuc 1w 7L =

Bing cach nhip vaoc £ang ky. ban Jong v vdi Biéu khoan, Chinh
sdch chia sé théng tin cda ching tSi

BaEng ky

Nguoi dung nhan “Dang ky “ dé hoan tat dang ky./. /$@7€/


http://portal.ca.gov.vn/KnowledgeSharing/Pages/TaiPhanMem.aspx
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