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DECISION
On stipulating functions, duties, rights and organizational structure of Ha Nam Department of Information and Communications 
----------------------------

PEOPLE’S COMMITTEE OF HA NAM PROVINCE


Pursuant to the Law on Local Government Organization dated 19th June 2015;


Pursuant to the Decree No. 24/2014/ND-CP dated 04th April 2014 of Government stipulating organization of specialized agencies under People’s Committee of provinces, cities under the central government;

Pursuant to the Decree No. 83/2006/ND-CP dated 17th August 2006 of Government stipulating orders, procedures on establishing, re-organizing, disintegrating administrative organizations, state organizations;

Pursuant to the Joint Circular No. 06/2016/TTLT-BTTTT-BNV dated 10th March 2016 of Ministry of Information and Communications and Ministry of Home Affairs guiding functions, duties, rights and organizational structure of Department of Information and Communications under People’s Committee of provinces, cities under the central government, Division of Culture and Information under People’s Committee of districts, towns, cities under the provinces;


According to the request of Director of Department of Information and Communications and Director of Department of Home Affairs,
DECIDES:

Article 1: Location and functions 

1. Department of Information and Communications, an specialized agency under People’s Committee of provinces, cities under the central government, has functions of advising, assisting Provincial People’s Committee to manage in fields: press; publishing; post; telecommunications; radio frequency; information technology; electronics; radiobroadcast and television; external information; press bulletins; basic information; information and communication infrastructure; advertisement in press, internet, publications and advertisement integrated in post, telecommunications, information technology products and services.
2. Department of Information and Communications has legal status, private seal and account; takes direction and management of Provincial People’s Committee in organization, workforce, and works, simultaneously takes direction, inspection and guideline of Ministry of Information and Communication in specialization and profession.
Article 2: Duties and powers
1. Submit Provincial People’s Committee:

a) Draft of decisions, directions; planning, long term development plan, 05 years and yearly, programs, projects in information and communications; programs, organization methods to implement duties of reforming state administration, management decentralization, socialization in fields under scope of state management

b) Draft of decisions stipulating functions, duties, rights and organizational structure of Department of Information and Communications

c) Draft of regulations on title standards for Head, Deputy Head of organizations under Department; Head, Deputy Head of Division of Culture and Information under District People’s Committee after cooperating and agreeing with Department of Culture, Sports and Tourism
2. Submit Chairman of Provincial People’s Committee:

a) Draft of decisions on establishment, mergence, dissolution of units under Department according to regulations of laws

b) Draft of decisions, directions under issue competency of Chairman of Provincial People’s Committee in fields of information and communications

3. Guide, inspect and organize to implement legal documents, planning, development plans, programs, projects, engineering standards, national standards, economic – engineering norms in information and communications approved; organize to implement works of propaganda, popularization, law education in fields under management scope of Department
4. Regarding to press (including printing press, electronic press, radiobroadcast, television and press bulletins):

a) Guide and organize to implement regulations of laws in press activities in locality.

b) Organize to inspect press saved and manage press saved of locality 

c) Issue, recover bulletin activity license for agencies, organizations in locality

d) Assist Provincial People’s Committee to reply to proposal for organizing press conference of foreign agencies and organizations in Vietnam; reply to proposal for organizing press conference with local agencies and organizations

e) Receive, appraise documents and propose competent agencies to issue press cards, licence press operation, license to publish press publications, other information publications according to regulations of laws for press agencies and other agencies and organization in locality
f) Assist Provincial People’s Committee to consider, allow press agencies of central government and other localities to place representative offices, contact offices and resident offices in locality 

g) Organize to implement plans of developing radiobroadcast and television career of locality after being approved 

h) Manage radiobroadcast and television services; using direct radiobroadcast and television signal receivers from satellites to agencies, organizations, and individuals in locality according to regulations of laws

5. Publishing, printing and releasing:
a) Issue, recover license of publishing non-trade documents for local agencies and organizations, agencies, branches, representative offices, and unit under agencies and organizations of central government in locality; issue, recover license of importing publications not for aim of trading for agencies, organizations and individuals in locality; issue, recover license of printing publications and processing publications for foreign for local publication printing facilities according to regulations of laws

b) Issue, recover license of printing printed products not be publications; confirm registration for printing in locality; issue license of printed publishing, processing after printing for foreign printed products not be publications; confirm transfer of color photocopiers, printer with color photocopy function in locality
c) Issue, recover license of exhibition, publication fair; suspend exhibition and publication fair organization of agencies, organizations and individuals licenced by locality; confirm registration for releasing publications in locality
d) Manage the storage of publications and organize reading saved publications licensed by locality; inspect and handle according to its competence when detecting printed products showing signs of law violation.

đ) Inspect and examine the compliance with laws on publishing, printing and releasing; settle complaints and denunciations and handle violations in publishing, printing and releasing in locality according to their competence.

e) Suspend printing printed products or suspend printing products in process of printing in localities if detecting the contents of printed products which violate Law on Publication and report them to Minister of Information and Communications and Chairman of Provincial People's Committee; temporarily suspend the releasing of publications violating Law on Publication of local publishing establishments.

g) Dispose of products violating laws according to decision of competent authorities

6. External information

a) Develop rules and regulations on external information activities in localities.

b) Evaluate the contents of external information of programs and schemes as assigned by Provincial People's Committees; guide the content of external information for organizations in locality.
c) Consider and permit the display of paintings, photographs and other forms of information outside the offices of foreign representations or foreign organizations in their respective localities according to the provisions of the law.
7. Background information:

a) Build strategies, plans for development of grassroots information activities; Regulations on activities of information, propaganda and promotion in service of political, economic, cultural and social tasks of the Party and the State.

b) Develop and organize the system of visual information in the area.

c) Organize the study and proposals for the elaboration or evaluation of the contents of propaganda and information in the basis of the Party’s lines and the State’s legal policies in the local.

d) Guide and organize the implementation of grassroots information work; Assume the prime responsibility for, and coordinate with concerned agencies in, training and retraining professional information operations for civil servants of the Division of Culture and Information.

8. Electronic information:

a) Receive, evaluate and grant, withdraw, amend, supplement or extend permits for establishment of websites for organizations and enterprises in the locals.

b) Assume the prime responsibility for, and coordinate with concerned agencies in organizing the actual inspection of technical conditions of enterprises providing electronic game services for operation registration in the locals after the enterprises officially supply service.

c) Publicize the list of public electronic game service providers licensed and receive certificates of satisfaction of conditions on the provision of public video game services; update list of G1 games issued and withdrawn the decision on approval of the content, scripts.

d) Assume the prime responsibility for, and coordinate with the district-level People’s Committee manage, sum up and report on the operation situation of public Internet access providers and electronic game service providers in the respective locals according to the regulations of the law.

9. Advertising:

a) To guide the implementation of advertisement in the press, in the network environment, on publishing and advertising integrated on post, telecommunications and information technology products and services in the locals according to the competence. 

b) Supervise, inspect, check and handle according to its competence violations committed by organizations and individuals in the locals where they advertise on the press, in the network environment, on publications and in the advertising integrated on post, telecommunications and information technology products and services in the locals according to the competence.

10. Postage:

a) Guide, inspect and organize safety and security in postal activities in the province according to the provisions of the law.

b) Coordinate with the concerned agencies in inspecting the implementation of regulations on the application of standards, service quality, information safety and security in postal activities in the province.

c) Issue written certifications of postal activities to postal service-providing enterprises according to the provisions of the law.

d) Grant, amend, supplement and withdraw postal licenses to enterprises providing mail services in the respective localities according to their competence.

đ) Coordinate with the State management of postage stamps in the locals.

11. Telecommunications:

a) Guide, inspect and direct the telecommunications enterprises to deploy information safety and security in the locals according to the provisions of the law.

b) Coordinate with concerned agencies in inspecting and supervising the observance of regulations on charges, standards, norms and quality in the telecommunications and Internet field in the respective locals according to the provisions of the law.

c) Assume the prime responsibility for inspecting and verifying the operation and dealing with violations by enterprises and agents providing telecommunications and Internet services and users in the province according to the provisions of the law and under the authorization of the Ministry of Information and Communication.

d) Assist local telecommunication enterprises in finalizing capital construction procedures for the construction of telecommunications works under their granted licenses in line with local development planning and in accordance with the regulations of the law.

đ) Coordinate with the functional units of the Ministry of Information and Communication in taking part in the process of licensing and settling disputes on connection and common use of infrastructure.

e) Direct the Division of Culture and Information to inspect and supervise the operation and handle violations committed by agents and users of telecommunications and Internet services in the locals according to the provisions of the law.

12. Information technology, electronics:
a) Organize the implementation of planning, plans, programs, schemes and projects on information and electronic technologies; Mechanisms, policies, regulations on managing, supporting development of the hardware industry, software industry, electronic industry, information technology and information technology services; On the catalogue and regulations on exploitation of national databases, regulations on management of application investment, application and information technology development using the state capital in the province after being approved.

b) Organize the implementation, periodical reporting, evaluation and final review of the implementation of plans on information technology application in the operation of state agencies in the province.

c) Build rules and regulations on information technology application activities of the locals.

d) Build plans on training, retraining and development of information technology human resources in the respective province and organize the implementation thereof after they are approved.

đ) To organize and guide the implementation of regulations on information technology safety under the competence.

e) Organize and guide the implementation of information technology application projects in service of the collection, storage and processing of digital information in service of the direction and administration by the provincial People’s Committee.

g) Build regulations on management, operation, technical safety and information safety; guide the use of information infrastructure in service of the direction, administration and operation of the provincial People’s Committee.

h) Assume the prime responsibility for, and coordinate with the concerned agencies in, managing, maintaining, upgrading and ensuring the technical and information safety for the electronic portal operations of the provincial People’s Committee; Guide the units in the province agree unanimously according to the assignment of the provincial People’s Committee.

i) Survey, investigate and sum up on the situation of information technology application and development; Build databases on products and enterprises in the locals in service of periodical reporting according to the regulations.

k) Carry out the tasks of the specialized information technology unit and the standing body of the provincial portal desk.

13. Electric radio frequency:

a) Guide and inspect the implementation of distribution of radio frequency channels for radio and television broadcasting in the province; The provisions on technical conditions and exploitation conditions of radio equipment are subject to conditional use.

b) Conduct annual inspection of organizations and individuals using radio frequencies and transmitters in specialized radio communication networks, radio or television broadcasting stations with limited operation in the province; Coordinate with the radio frequency organization in the area to inspect as planned and irregularly inspect other networks and stations.

c) Fine under its competence on administrative violations committed by organizations and individuals violating the regulations on the use of radio transmitters and radio frequencies in the respective province.

14. Intellectual property:

a) Coordinate with, and organize the implementation of legal provisions on copyright in press products, radio and television programs encoded, printed, posted stamps, products and information and communications technology services; intellectual property rights of inventions, patents in the field of information and communication in the province.

b) Take legal protection measures on intellectual property in the field of information and communication in the locals according to the provisions of the law.

c) Provide professional guidance on protection of legal rights in intellectual property rights to organizations and individuals associated with products, information and communication services according to the provisions of the law.

15. Advise the provincial People’s Committee on the State management over enterprises, collective economic organizations, private economic organizations, associations and non-governmental organizations operating in the field of information and communication in the province according to the provisions of the law.

16. Guide and inspect the implementation of the autonomy mechanism and self-responsibility of public non-business units under the Department of Information and Communication in accordance with the provisions of the law.

17. Provide professional guidance and training in the field of information and communication to the Division of Culture and Information under the district-level People’s Committees.

18. Perform the task of State management over public services in the field of information and communication:

a) Management of public-utility services:

- For public-utility services falling under the central decision-making competence: The Department shall coordinate with one another in guiding enterprises and concerned units in building plans and/ or projects to provide services and supervise and inspect the implementation, report results of implementation in the locals under the guidance of the Ministry of Information and Communication;

- For public-utility services falling under the local decision-making competence: The Department shall assume the prime responsibility for, and coordinate with concerned branches in formulating and submitting to the provincial People’s Committee for approval of plans and/ or projects to provide services and implement, manage the implementation of plans and projects according to the provisions of the law.

b) Perform the State management over other public services according to the provisions of the law.

19. Help the provincial People’s Committee in organizing information and communication work for the Party and State agencies in service of national defense, security and foreign affairs; information on natural disaster prevention and mitigation; information on emergency safety, rescue and other emergency information in the province in accordance with the law.

20. Perform the task of State management over investment projects specialized in information and communications in the locals according to the provisions of the law on investment and construction as well as the assignment and decentralization of the Provincial People's Committee.

21. Perform the tasks of building and coordinating the elaboration of economic and technical norms of the information and communication industry under the guidance of the Ministry of Information and Communications.

22. Organize the research and application of scientific and technological advances, conduct surveys, statistics and data collection for the construction of information systems in service of the state management and professional work in the field of information and communications and the direction of the Provincial People’s Committee.

23. Implement the Public administrative reform program of the Department in accordance with the objectives and the program of administrative reform of the provincial People's Committee.

24. Implement periodical and extraordinary reports on the performance of assigned tasks according to the regulations of the provincial People's Committee and the Ministry of Information and Communications; Participate in surveys, statistics, provide information on events, information and communication activities in the direction of the Ministry of Information and Communications.

25. Manage and organize the implementation of international cooperation activities in the field of information and communications assigned by the provincial People's Committee at the request of the Ministry of Information and Communications and according to the provisions of the law.

26. Inspect, handle and settle complaints and denunciations, prevent and fight corruption and negativity; Practice thrift and fight wastefulness in the field of information and communications according to the provisions of the law and assignment and decentralization of the provincial People's Committee.

27. Stipulate functions, tasks and powers of divisions, organizations and non-business units under its organizational structure of the Department; manage the organizational structure,  workforce of civil servants, the structure of civil servants’ ranks, positions of employment, the structure of civil servants according to their professional titles and the number of people working in public non-business units; implement the wage regime and policies, policies on rewarding and disciplining the public employees and civil servants under the respective management; organize professional training and fostering for civil servants under the management of the Department in accordance with the provisions of law.

28. Manage and take responsibility for the assigned finance and assets and organize the implementation of the allocated budget according to the provisions of the law and the decentralization of the provincial People's Committee.

29. Perform other tasks assigned by the provincial People's Committee and in accordance with the law.
Article 3. Organizational structure and workforce
1. The Department of Information and Communications has a Director and no more than 3 Deputy Directors.

a) The director is the head of the department, responsible to the provincial People’s Committee, the Chairman of the provincial People’s Committee and to the law for all operation of the department; Report on work to the provincial People’s Committee, the Chairman of the provincial People’s Committee and the Minister of Information and Communications; To report to the People’s Council, reply to the voters’ proposals, and ask questions of the members of the provincial People’s Councils as requested.

b) The Deputy Directors are assistants to the Director of the Department, take responsibility to the Director and to the law for the assigned tasks; When the Director of the Department is absent, a Deputy Director of the Department is authorized by the Director to run the Department’s operations.

c) Appointment, removal, transfer, rotation, commendation, disciplining, resignation, retirement and implementation of regimes and policies for Director and Deputy Directors shall be decided by the Chairman of People’s Committee according to the professional standard issued by the Ministry of Information and Communications and according to the provisions of the law.

2. The subsidiary agencies and units:

a) General consultative, professional organizations:

- Office;

- Department Inspectorate;

- Division of Planning - Finance;

- Division of Information technology;

- Division of Information - Press - Publishing;

- Division of Post and Telecommunication.

b) Subsidiary cause units: The Center for Information Technology and Communications.

3. Workforce:

a) Workforce of civil servant, the number of people working in the public non-business agencies of the Department of Information and Communications assigned on the basis of the position of employment attached to the functions, tasks, scope of operation and under the total number of civil servants, the total number of people working in administrative agencies, administrative units and public non-business units of the province is assigned or approved by competent authorities.

b) Based on the functions, tasks, organizational structure and list of job positions, the structure of civil servant ranks and the structure of professional titles of civil servants, which are approved by competent authorities, the Department of Home Affairs is responsible for coordinating with the Department of Home Affairs to work out the workforce plan for civil servants and the number of people working in public non-business units to submit to the Provincial People’s Committee for consideration and decision according to the provisions of the law.

Article 4. The Director of the Department of Information and Communications has the responsibility: promulgate according to its competence or submit to the provincial People’s Committee for promulgation a decision defining the functions, tasks and powers of the units under and attached to the Department in line with the functions, duties, powers and organizational structure.

Article 5. Effectiveness

This Decision takes effect 10 days after its signing. The previous regulations, which are contrary to this Decision are now annulled.

Chief of the Office of the Provincial People’s Committee, the Director of Departments: Information and Communications, Home Affairs; The heads of the concerned units take responsibility for executing this Decision.

	Recipients: 

- Ministry of Information and Communications; 

- Ministry of Home Affairs; 

- Inspection Bureau of Legal Documents - Ministry of Justice;

- Chairman, Deputy Chairmen of Provincial People’s committee;

- As Article 5; 


- Saved: VT, NC.
	ON BEHALF OF PEOPLE’S COMMITTEE

CHAIRMAN

Nguyen Xuan Dong

(Signed and sealed) 


